WORKSHEET A
WRITER’S NOTES

(You may want to use this to assist students in developing their reports) 

Paragraph Elements




Essay Elements

I.  Topic sentence




I.     Introductory paragraph
II.  Supporting sentences



II.   Supporting paragraphs

III.  Concluding sentence



III.  Concluding paragraph
Paragraph Development



Paragraph Organization

Facts






Order of importance (least to most important)

Reasons





Chronological order
Incidents





Spatial order
Examples
Details
Unity:  When all of the details and sentences in a paragraph are related to the main idea expressed in the topic sentence, and when all of the paragraphs in a paper are related to the thesis (main idea of the paper).

Coherence:  When all of the details and sentences in a paragraph are presented in logical order, and when all of the paragraphs in a paper are written in logical order, Transition words and expressions contribute to coherence.

Introductory Paragraph Choices
a)Begin with a broad, general statement of your topic and narrow it down to your thesis statement.

b)Explain the importance of your topic to the reader.

c)Use an incident of brief story.

d)Use a quotation.

Supporting Paragraph Choices           

Facts, Reasons, Incidents, Examples, Details

Concluding Paragraph Choices

a)End with a summary and a final thought.

b)Include a thought-provoking question.

c)End with a prediction or recommendation.

