
OHIO MOCK TRIAL REGIONAL COORDINATOR RESPONSIBILITIES

1 Reserve Courtrooms  --   September-November

a.
Contact the judges personally by mail or phone.  Line up as many courtrooms as you possibly can
b.
Although not preferred, any room that can be set up courtroom style is acceptable (meeting rooms, law library, churches, city building)

c.
A template (with the Center’s logo) for contacting judges is posted online at www.oclre.org  under the Mock Trial programs tab

2 Recruit Judges   --   October & November

a. A template for recruiting judges is posted online at www.oclre.org under the Mock Trial programs tab

b. Contact your bar association and those in surrounding counties to ask for volunteers

i. To avoid overlapping recruitment, the Center will identify the surrounding 
counties you may contact

c. Upon request, the Center can provide the contact information for OSBA members in your county

d. If your local bar has a publication, place a recruiting notice in it

e. The Center has a list of local legislators with law degrees
f. You will need three volunteer judges for each trial for each round

3
Recruit Volunteers/Facilitators   --   September-January
Facilitators assist at competition day check-in, answer logistical questions, and insure that courtrooms are returned to their original state following the competition.

a. 
Resources include: courthouse staff, paralegal organizations, local colleges’ law enforcement programs, Retired and Senior Volunteer Program (RSVP), Bar Auxiliary, college students, high school students (many need volunteer hours)
4
Train Judges   --    January-February
a.
OCLRE provides materials for training judicial panelists (electronic and paper):



1.
Competition Overview


2.
Training PowerPoint with outline



3.
Video describing the case and arguments

b.
Training sessions can be held before the competition day during early evening hours or during a lunch break.  Training can also be held the day of competition, prior to the beginning of the trials

c.
Who can lead the training? The coordinator or an experienced Mock Trial judge can lead the training.
5 Contact the Local Media  -- 

a.
In January

1.
The Center provides a press release announcing the competition.  Coordinators simply fill in the blanks.


b.
In February

1.
Following your competition let the media know which team(s) advanced and provide a contact name and number for those team(s)

6. Thank those involved – February

a.  
Send thank you notes to the courthouse staff, judges and volunteers who assisted throughout the competition



